
Sale | Extended Discount Options for Sale 
Impact: Moderate 
Directed To: All Staff 

 

 

 
 
 
 
 
 
 
 
 

ClickPOS now offer the ability to 
deny discounting.  Also you can 

now have managers approve 
staff discounts. 

2 new permissions have been 
added to help maintain 

discounts.  

These are....                  
1.10.010 Deny discounting      

1.10.020 Allow user to approve 
discounts 

You can use either permission 
or both. 

A new discount report has been 
created 

 

Daily Activity Sales Report 
Discount Sales (1-20)  

This report can be found under 
REPORTS  |  SALES REPORTS

ClickPOS Upgrade Notice 
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Automatic upgrade.  
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For queries relating to this upgrade, please email help@clickpos.com  
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Maintain | Company & Store Specific Logos 
Impact: Low 
Directed To: Administrator 

 
 
 
 
 

 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prev d 

multiple business styles to 

You can now offer 

different environments. 

 The logo displays on the 
C
“

 

 

Universal logo for all 

iously ClickPOS offere
1 logo for all stores. Which 

limited companies with 

share the same logo. 

separate logos for 

lickPOS main page & the 
new style” A4 sales invoice 
header (SQL INVOICE). 

stores Proceed to 
INTAIN  SYSTEM

ADMIN  COMPANY 
ETAILS.  Insert File  

Browse PC for Logo  
ubmit logo  Click here 

“Select Company logo”  
Select logo  Click OK. 
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D
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Unique logos for each 
store Proceed to MAINTAIN

SYSTEM ADMIN 
ORE MAINTENANCE 

ct Branch  Insert F
 Browse PC for Logo  
ubmit logo  Click here 
elect Company logo”  

elect logo  Click OK  
Repeat for each store. 
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Tariff Plan | Reconcile Revenue - Ability to Show/Hide Zero Values 
Impact: Low 
Directed To: Administrator & Financial Controllers

 
 

 

You can now show 
or hide (0) zero 

values when 
reconciling revenue 

from carrier.  

Companies tend to handle 
revenue differently. Some like to 

see the zero values to verify, 
others like to hide zeros to 

eliminate confusion. 

To hide zero values, tick  
“Do not include zero 

amounts” 

To show zero values,    
un-tick “Do not include 

zero amounts” 

 

Sale | Mobile Number Regular Expression 
Impact: Moderate 
Directed To: Administrators 

SCREEN VIEW 

 
 

ADDING NEW EXPRESSIONS 
 

ClickPOS now offer a 
simple method to ensure 
your mobile numbers are 
tered into ClickPOS in the

correct format  
en  

Yo

This will help improve overall 
performance, reporting and 
offers peace of mind when 

reconciling revenue 

u may create your own pre-
defined sequences  

E.g. 61430xxxxxx or/and 
0430xxxxxx 

To create new expressions 
MAINTAIN  SYSTEM 
MIN  OPTIONS  Ente

expression & click OK (see 
image)  
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DELETING EXPRESSIONS 

 

 
 

TESTING EXPRESSIONS 
 

 
 
 
 
 

 

To delete expressions 
MAINTAIN  SYSTEM 
ADMIN  OPTIONS  

Select expression from pull-
down and click delete. (see 

image) 

 

 

To test expressions 
MAINTAIN  SYSTEM 
ADMIN  OPTIONS  

Select expression from pull-
down, enter mobile number 
and click test. (see image) 

 

Sale | Reference Number is Mandatory 
Impact: Moderate 
Directed To: All Staff 

 
 

 

Reference field on sale screen 
becomes mandatory when a 

particular payment type is 
selected. 

 

To make ref mandatory on 
payment type              

MAINTAIN  SYSTEM ADMIN  
 PAYMENT TYPES  Select 

payment to edit  Tick  
“Reference is mandatory”  

Click Edit 

 

A warning message will 
appear If the reference 
is not entered on the 
sale screen when the 
required payment type 

is selected. 



Sale | Restrict Sales Rep to Current User 
Impact: Moderate 
Directed To: All Staff 

 
 
 

 
 
 

New Permission:               
1.10.105 Restrict Sales Rep to 

This will  sales 
rep to change the name on the 
s
pe  

If
sale, they will be required to 
lo

A
1.10.100 Lock Screen after Sale 

Wh r 

 
 
 
 
 
 
 
 
 

Current user 

 not allow the

ale screen. It will enforce the 
rson who is logged to be the

rep used for sale.  

 another person makes a 

g into ClickPOS under their 
own unique login details. 

dvise use of permission 

ich automatically logs use
out upon tender of sale 

 

Stock | Orders: Added Features. 
Impact: Moderate 
Directed To: All Staff 

 
 
 
 

 
 

Display all records on page  
This option will show all result 
on e 

Pl  
may be y long 

depending on your search 

 

Calculate to MAX quantity   
This option wi allow you to 
automatically create your 

o
s
op  
look
o

the

the same page without th
need to navigate through 

pages. 

ease note: The results list
extremel

criteria. 

 

ll 

rder based on your min/max 
etting for the product. If this 

tion is checked, ClickPOS
s at your existing stock 

n hand + stock on order 
n displays required stock 

to fulfil your MAXIMUM 
required stock level 



 

       
(last 4 weeks)              

his new feature allows you 
to quickly reference stock 
sold 

period

Exc L 
Items                     

New ability exists to not show 
EOL items from either Phone 

o  

Th  

 

Sent to Supp r Indicator 

Ability now exists to indicate 
that the order has been 

d
processing 

Th t 
a

Sold by Branch    

T

over the past 4 week 
. This will allow you to 

order more effectively 

 

lude Discontinued/EO

r Product. 

is feature is available on
the current order tab. 

 

 

lie

espatched to the supplier for 

is is optional and does no
ffect the purchase order in 

any form.  

Simply Communication  

 
 

 
 

 

 
Please login to the test site to verify and test overall functionality of the new featur

recent changes  
http://www.clickpos.net/login

es and 

 
 

 


